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Rent Stabilization Division
455 North Rexford Drive, Room 200

Beverly Hills, CA 90210
Tel. (310) 285-1031

Email. bhrent@bevetlyhills.org

RESIDENTIAL TENANTS IMPACTED BY
COVID-19

A. Temporary Moratorium on Evictions for Non-payment of Rent by Residential
Tenants Impacted by COVID-19

During the period of local emergency declared in response to COVID-19, a landlord in the
City of Beverly Hills who knows that a residential tenant cannot pay some or all of the rent
temporarily due to financial impacts related to COVID-19 shall not endeavorto evict a tenant
for nonpayment of rent. A landlord knows that a tenant cannot pay full rent if the tenant
notifies the landlord in writing within 10 days after the date the rent is due that the tenant
cannot pay full rent and within 30 days after the date the rent is due provides written
documentation to the landlord to support the claim using this form.

Residential tenants shall use this form to notify landlords of lost income and inability to pay
full rent due to financial impacts related to COVID-19. Residential tenants shall not be
required to submit a new form and supporting documentation for subsequent months
unless there is a change in the amount of rent the tenant can pay.

B. Definition of Terms

Adult: A person who is aged 18 years or older.

Base month: The month that commenced on January 1, 2020 and ended on January 31,
2020. If you believe a different base month should be used, you must indicate the alternate
base month and explain why it is appropriate in Section H.

Current month: The calendar month that commenced immediately preceding the date the
rent is due (e.g., if your rent is due on April 15th, the “current month” is the month of
March).

Financial impacts related to COVID-19: One or more of the impacts set forth in Paragraph
E. The financial impacts must be substantial, meaning that the tenant’s monthly total
household income for the current month is at least 20% less than the tenant’s monthly total
household income for the base month, the tenant has incurred extraordinary expenses
related to COVID-19, or there are other circumstances which cause an unusual and
significant financial impact on the tenant.
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Guidelines: City of Beverly Hills Affordable Housing Program Guidelines, dated January
2016, which are available online at:
https://www. beverlyhills.org/cbhfiles/storage/files/1766105 1001149501137/AffordableH
ousingGuidelines2ol6FlNAL.pdf

Monthly Gross Household Income: All income for the base month or current month, as
applicable, from all adult household members from all sources as provided in the Internal
Revenue Code (Title 26, Subtitle A, Chapter 1, Subchapter B, Part 1, Section 61), whether or
not the income is exempt from federal income taxation. Refer to Guidelines Section
4.2.1.2.1 for a list of included and excluded sources.

Residential tenant: A tenant of a residential development, including, but not limited to,
detached single-family dwellings, multiple-dwelling structures, condominium or townhouse
developments, cooperative developments, and housing units in mixed-use developments.

C. Instructions

Submit this completed form and provide documentation to support your claim within 30
days after the date the rent is due to:

1) Your landlord or landlord’s representative. You may use regular mail. You may also send
by email or text if that is the method of written communication that has been used
previously or if you and your landlord or landlord’s representative have agreed to use email
or text to correspond.

(2) The City’s Rent Stabilization Division, 455 N. Rexford Drive, Room 200, Beverly Hills, CA
90210, Tel (310) 285-1031, Email: bhrent@beverlyhills.org. You may use email or regular
mail (only if email is not feasible and you provide notice to the City’s Rent Stabilization
Division by telephone).

Supporting documentation can include, but is not limited to, a written communication
(including a text or email) from a household member’s employer, proof that an employer is
a closed non-essential business, documentation of a positive COVID-19 test, recent pay
stubs, and recent statements for financial accounts. You may send photocopies, photos, or
scans of documents.
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Unit Number

D. Tenant and Landlord Information

Residential Tenant’s Name

_____________ _____________

Address

_____________________________

Telephone Number

_______________________

Email Address

__________
______

Cell Number

___________________________

Landlord’s/Landlord’s Representative’s Name

_______________________________

Address
Telephone Number

_____________________

Email Address

__________
________

Cell Number

_________________________

E. Financial Impacts Related to COVID-19

My household has lost income as a result of the following (check all that apply):

LI Being sick with COVID-19 or caring for a household member who is sick with COVID
19.

LI Lay-offs, loss of hours or other income reduction resulting from business closure or
other economic or employer impacts of COVID-19 (including for tenants who are
salaried employees or are self-employed).

LI Compliance with a recommendation from a government health authority to stay
home, self-quarantine, or avoid congregating with others during the state of
emergency.

LI Extraordinary out-of-pocket medical and/or other expenses related to COVID19.*

LI Child care needs arising from school closures related to COVID-19.

*Use Section H to describe your extraordinary medical and/or other expenses and how the
expenses impact your ability to pay full rent.

F. Calculation of Monthly Gross Household Income (combined for all adult household
members)

*The base month is:

LI January,2020;or

__________
__

You must explain why this is the appropriate base month instead of
January, 2020 in Section H.
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Rent Stabilization Division
455 North Rexford Drive, Room 200

Beverly Hills, CA 90210
Tel. (310) 285-1031

Email. bhrentbeverlyhills.org

Complete for all income sources that apply to the adult members of your household. The
amounts filled in below should reflect the total, combined amount for all adult members.

BASE MONTH* CURRENT MONTH

Income Sources Monthly Income Monthly Income

Compensation from an employer (e.g., $ $
salary, overtime pay, or payout of
unused vacation)

Compensation for services rendered $ $
(e.g., fees, fringe benefits, commissions,
tips, or bonuses)

Payments in lieu of earnings (e.g., $ $
unemployment or workers’
compensation)

Alimony, spousal support, or child $ $
support

Income from pensions $ $
Public benefits (e.g., CaiWorks, 551, or $ $
disability income)

Interest, dividends, or $ $
royalties

Income from private businesses $ $
Rental income $ $
Stipends $ $
Gains from dealings in private and/or $ $
commercial property

Gambling winnings $ $
Income from annuities, life insurance, or $ $
endowment contracts

Income from discharge of indebtedness $ $
Gross partnership contributions or $ $
deductions

Income from an interest in an estate or $ $
trust

Other $ $
Total $ $

(F-i) (F-2)
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Rent Stabilization Division
455 North Rexford Drive, Room 200

Beverly Hills, CA 90210
Tel. (310) 285-1031

Email. bhrent@beverlyhills.org

G. Amount of Rent That Can Be Paid

Step 1: Divide your current month’s total household income by your base month’s total
household income to determine the percent of your rent that you are able to pay.

$ ÷ $
(F-2) — (F-i) (lmpact%)

Step 2. Multiply your current rent amount by the percentage determined in step 1 to
determine the amount of rent you are able to pay.

___

(Monthly Rent) (Impact %)
Amount of Rent That

Can Be Paid

See the Sample Calculation at the end of this form.

*lf you believe the amount of rent you can pay is impacted by extraordinary medical and/or
other expenses related to COVID-19, or other circumstances related to COVID-19 which
cause an unusual and significant financial impact, state the amount of rent you can pay here
and explain the impacts in Section H.

$_____________
Amount of Rent that Can be Paid after taking into account extraordinary

medical and/or other expenses.

H. Additional Information

If applicable, use this section to (1) explain why you used a base month other than January,
2020, (2) explain how extraordinary medical and/or other expenses or other circumstances
related to COVID-19 which cause an unusual and significant financial impact have impacted
the amount of rent you can pay, and (3) to include any other information you wish the
landlord to consider. Add additional sheets if more space is needed.
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I. Signature and Declaration

I declare under penalty of perjury under the laws of the State of California that the
foregoing is true and correct.

Date

Place of Signature

Signature:

________________________________

Print:
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455 North Rexford Drive, Room 200
Beverly Hills, CA 90210

Tel. (310) 285-1031
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SAMPLE CALCULATION

Assumptions:

(i) Monthly rent is $2,000 per month
(ii) Household does not have extraordinary expenses related to COVID-19

F. Calculation of Monthly Gross Household Income (combined for all adult household
members)

BASE MONTH* CURRENT MONTH

Income Sources Monthly Income Monthly Income

Compensation from an employer (e.g., salary, $6,000 $3,000
overtime pay, or payout of unused vacation)

Compensation for services rendered (e.g., fees, $ $
fringe benefits, commissions, tips, or bonuses)

Payments in lieu of earnings (e.g., $ $
unemployment or workers’ compensation)

Alimony, spousal support, or child support $ $
Income from pensions $ $
Public benefits (e.g., CalWorks, 551, or $ $
disability income)

Interest, dividends, or $ $
royalties

Income from private businesses $ $
Rental income $ $
Stipends $ $
Gains from dealings in private and/or $ $
commercial property

Gambling winnings $ $
Income from annuities, life insurance, or $ $
endowment contracts

Income from discharge of indebtedness $ $
Gross partnership contributions or deductions $ $
Income from an interest in an estate or trust $ $
Other $ $
Total $ 6,000 (F-i) $ 3,000 (F-2)
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G. Amount of Rent That Can Be Paid

Rent Stabilization Division
455 North Rexford Drive, Room 200

Beverly Hills, CA 90210
Tel. (310) 285-1031

Email. bhrentbeverlyhills.org

$3,000 ÷ $6,000 = .50

(F-2) — (F-i) — (Impact Factor)

$ 2,000.00 x .50 = $1,000

(Monthly Rent) (Impact Factor)
Amount of Rent That Can

Be Paid
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